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______________________________________________________________________________

This instruction implements AFPD 48-1, Aerospace Medical Program, and AFI 91-301, Air Force Occupational Safety, Fire Prevention, and Health (AFOSH) Program.  The Hazard Communication Program is to be used by all industrial and laboratory work areas which use hazardous materials.  It is the workplace supervisor’s responsibility to ensure a safe and healthy work environment for his or her workers.  The Rome Research Site Environmental, Safety and Occupational Health (ESOH) Office (ext. 2653) will gladly assist in helping you implement a program tailored to your work area.

This instruction provides information specific to the implementation of the Air Force Occupational Safety and Health (AFOSH) Standard 161-21, Hazard Communication.  It applies to all military and civilian personnel whose duties require the use or handling of hazardous materials.  This instruction serves as the workplace written Hazard Communication (HAZCOM) Program when supplemented by (1) AFOSH Std 161-21, (2) the work area hazardous chemical inventory, (3) manufacturer specific, Material Safety Data Sheets (MSDS) for each hazardous chemical or material maintained in a work area and (4) a list of non-routine tasks involving hazardous materials.  All of the above mentioned items constitute the written Hazard Communication Program and must be maintained by the supervisor at each work area that uses or handles hazardous materials.

SUMMARY OF REVISIONS:

This revision updates references and deletes information found under the section called Non-Routine Tasks (3.5).

1.  
REFERENCES:

· AFPD 48-1, Aerospace Medical Program
· AFI 91-301, Air Force Occupational Safety, Fire Prevention, and Health (AFOSH) Program
· AFI 48-145, Occupational Health Program
· AFOSH Std 161-21, Hazard Communication
· CFR 1910.1200, Hazard Communication
· Federal Standard 313, Material Safety Data, Transportation Data and Disposal Data from Hazardous Materials Furnished to Government Activities
2.  DEFINITIONS:

2.1.  Employee.  A worker who may be exposed to hazardous chemicals under normal operating conditions or in foreseeable emergencies.  Workers such as office workers or administrative personnel who encounter hazardous chemicals only in non-routine, isolated instances are not covered.

2.2.  Hazardous Chemical or Hazardous Material.  Any material which is a physical or health hazard and requires a MSDS as defined in FED-STD 313.

2.3.  Material Safety Data Sheet (MSDS).  Written or printed material concerning a hazardous material which is prepared according to 29 CFR 1910.1200.

3.  PROGRAM REQUIREMENTS:

3.1.  Material Safety Data Sheets:

3.1.1.  The Rome Research Site Environmental, Safety and Occupational Health (IFOCV) Office maintains the MSDS master file.  This master file consists of the Hazardous Material Information System (HMIS) and HMMS.  Supervisors can obtain MSDS’s through IFOCV (ext. 2653) or by contacting the manufacturer.

3.1.2.  Supervisors are responsible for obtaining MSDS’s and ensuring they are readily available to all workers in each area on all shifts.  The MSDS must reflect the manufacturer for the item currently on hand.  This can be accomplished by sending someone to IFOCV, Bldg, 2, to extract the data from the MSDS master file or by sending a request to the manufacturer.  NOTE:  Most local purchase items are not on the HMIS system and a MSDS may have to be obtained through the manufacturer if not received from the supplier.

3.1.3.  Supervisors review MSDS’s annually to ensure the most current MSDS is available in the work area.

3.2.  Employee Information and Training:

3.2.1.  Supervisors of work areas using hazardous materials receive training using AFOSH STD 161-21.1G, Federal Hazard Communication Training Program (FHCTP), Trainer’s Guide, and video program, or equivalent HQ USAF/SGPA approved program containing the elements of the FHCTP.  These supervisors are trained by IFOCV or other formal training organizations.  Call IFOCV at extension 2653 for scheduling.

3.2.2.  Supervisors ensure subordinate workers are trained on the AFOSH STD 161-21.1W, Federal Hazard Communication Training Program, Student’s Workbook, and video program, or equivalent HQ USAF/SGPA approved program containing the elements of the FHCTP, before the workers handle or are occupationally exposed to hazardous materials.  This training may be provided by the supervisor, the organization’s occupational health coordinator, or other formal organization training.  Supervisors shall supplement this training to provide information on work area specific chemical hazards and whenever new hazardous materials are added to the work area.  Technical assistance can be obtained from the IFOCV Office.   Before presenting supplemental training, the supervisor contacts IFOCV to review the information for technical accuracy.

3.2.3.  At the completion of the Hazard Communication Training Program, the supervisor annotates this training on the AF Form 55, Employee Safety and Health Record.  Training is documented as “Federal Hazard Communication Training Program (FHCTP)” for the initial FHCTP training.  Training is documented as “Workplace Specific FHCTP” for any additional training.

3.3.  Hazardous Chemical Inventory:
3.3.1.  The hazardous chemical inventory for work areas is developed by the work area supervisor with assistance from the IFOCV Office.  The inventory will be Attachment 2 to the written workplace Hazard Communication Program. IFOCV reviews this inventory annually during the industrial hygiene survey.

3.3.2. Supervisors maintain the hazardous chemical inventory in the work area and update the

inventory by adding all new items ordered and by deleting items no longer maintained by the shop.  Copies are sent by the supervisor to IFOCV electronically at least annually.  IFOCV uses 

the hazardous chemical inventory to update Base Spill Plans and to help in environmental reporting. 

3.3.3.  As a minimum, the inventory includes the identity of each hazardous chemical used in the work area, as it appears in the MSDS, National Stock Number, the approximate monthly usage, and the storage location (See Attachment 1 for an example).  The primary source for the inventory is the shop supervisor’s record of chemicals used. A secondary source is AF Form 2761, Hazardous Material Data, filed in case folders maintained by the IFOCV Office (ext. 2653).  Proprietary data is not included in the inventory.

3.4.  Contractor Operations:
3.4.1.  The Administrative Contracting Officer, with assistance from IFOCV and the work area supervisor if requested, advises contractors of government hazardous chemicals they may encounter.  They also provide information on the protective measures needed in the normal course of their work in potentially hazardous work areas.

3.4.2.  At the pre-performance conference, and subsequently during the contract performance period, the quality assurance evaluator or inspector advises work area supervisors and Air Force employees monitoring the performance of the hazardous chemicals introduced by the contractor.  The contractor must submit information on the use of hazardous materials in accordance with OSHA and Air Force Standards.  IFOCV and/or the contract monitor will disseminate this information to all affected work areas.
3.4.3.  The administrative contract officer notifies IFOCV of any government owned/furnished equipment provided to contract personnel.  IFOCV conducts a survey and informs the contracting officer of observed occupational/environmental protection deficiencies attributable to the contractor’s operation.

3.5.  Non-Routine Tasks Involving Hazardous Materials:
3.5.1.  Non-Routine Tasks are:
3.5.1.1.  Those tasks included within a work areas normal activities but performed infrequently; for example, cleaning a solvent tank and changing the solvent, or cleaning up spills.

3.5.1.2.  Temporary duties outside an individual’s normal Air Force Specialty Codes (AFSC) or job series (for example, paint detail or self-help projects).

3.5.2.  The work area supervisor lists all non-routine tasks performed in their work area which involve hazardous materials.  This list will be Attachment 3 to the written workplace Hazard Communication Program.  The supervisor ensures work area operating instructions (OI’s) thoroughly describe non-routine tasks, associated hazards, and controls.  Operation instructions do not need to be prepared if technical orders (TO’s) or other official documents adequately describe these tasks.  Supervisors ensure workers review these procedures before performing the non-routine tasks.

3.5.3.  When workers temporarily perform duties outside their normal jobs, the supervisor of the activity ensures these workers receive the following training prior to beginning the activity:

3.5.3.1.  The initial Federal Hazard Communication Training Program described in Paragraph 5e. of AFOSH Standard 161-21, Hazard Communication for workers not previously trained.

3.5.3.2.  Supplemental training, as necessary, on work area specific chemical hazards and associated controls.

3.5.3.3.  The supervisors shall document training conducted on the individual’s AF Form 55.

3.6.  Labeling Requirements:
3.6.1.  Containers of hazardous materials brought into, or used within Rome Research Site will be labeled, tagged, or marked with the following information: (Refer to DOD 6050.5H, Department of Defense Hazardous Chemical Warning Labeling System, for further instructions).  

· Identity of the hazardous materials.

· Appropriate hazard warnings.

· Name, address, and phone number of the manufacturer, importer, or other responsible party.

3.6.2.  According to the OSHA Hazard Communication Standard, 29 CFR 1910.1200, the chemical manufacturer, importer, or distributor is required to label, tag, or mark each container of hazardous material with the information in paragraph 3.6.1.  These labels will not be removed, defaced, or changed.

3.6.3.  Department of Defense, DD Form 2521, (8 1/2 inches x 11 inches) or DD Form 2522 (4 inches x 6 inches), Hazardous Chemical Warning Label can be used as a uniform labeling system to meet the labeling requirements for:

3.6.3.1.  Existing stocks of unlabeled materials.

3.6.3.2.  Hazardous materials manufactured within the Air Force.

3.6.3.3.  Transferring, repackaging or distributing of bulk quantities of hazardous materials into other containers (breakdown quantities).

3.6.3.4.  Re-labeling hazardous material containers in paragraph 3.6.2, when labels have been accidentally defaced or lost.

3.6.3.5.  The sources for this labeling information are:

· HMIS labeling field.

· Label on bulk or packaged containers.

· Hard copy of the manufacturer’s MSDS.

· Manufacturer, importer, or other responsible party.

3.6.4.  The Supply Receiving Inspector, upon receipt of hazardous materials, ensures containers are identified and properly labeled according to paragraph 3.6.1.  If the containers are not properly labeled, the supply inspector should not accept the material.  If accepted, the supply inspector ensures the container is properly labeled before release.

3.6.5.  Supervisors ensure containers of hazardous chemicals in their work area are properly labeled according to paragraph 3.6.1 by completing monthly inspections of the containers.

3.6.6.  Immediate use containers are exempt from this requirement.  These are containers used for transferring small amounts of materials that will be used up that day.  However, good practice should include labeling of the container with the name of the material in use.

3.6.6.1.  Existing labels may be modified to bring them into compliance (for example, adding the emergency phone number).

3.6.6.2.  Vats, tanks, and other containers filled with hazardous materials for work area use may be identified with signs, placards, process sheets, batch tickets, or other such written materials in lieu of DD Form 2521 for DD Form 2522.  Sources for this information are in paragraph 3.6.3.5.

3.7. Organizations receiving hazardous materials through channels other than Rome Research Site Supply will contact the ESOH office before receiving the material and will ensure that all requirements (labeling, MSDS’s, and training) are met.   


RAYMOND P. URTZ


Director, Information Directorate

Attachment

Chemical Inventory Example

(EXAMPLE)

CHEMICAL INVENTORY

Chemical Name
Manufacturer
          NSN
Monthly Usage
Storage Location

Butane Cartridge
Olin Inc.
6640-00-926-7674
1 cartridge (10 oz)
Bldg 106, Room W3401

Methanol
Swan Inc.
6810-00-753-4783
16 oz
Bldg 106, Room W3401

Sodium Hydroxide
Octagon
6810-00-174-6565
1 gal
Bldg 106, Room W3401

Red Enamel
LHB Industries
8010-00-181-7273
5 pt
Bldg 3, Room 61

Toluene
Dupont
6840-00-231-7756
15 quarts
Bldg 101, Fab. shop






