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______________________________________________________________________________





This instruction implements AFPD 38-1, Organization, and AFI 38-101, Air Force Organization.  It sets up procedures for maintaining and updating the Information Directorate’s organization chart and organization and function chart book.





SUMMARY OF CHANGES


This change supersedes RLI 38-101, 28 Jul 97.  It reflects new organizational titles.





1.  General.   The organization chart is reviewed and updated semi-annually (15 January and 15 July) or as required.





2.  Policy.  The organization chart reflects approved chain of command, functional address symbols (FASs) down to branch level, and name of chief with building number, telephone extension and FAX number.  Charts are issued as IFVA 38-1.





3.  Responsibilities:





3.1.  OL-AA, ESC/MQ:





3.1.1.  Reviews the organization chart for accuracy and annotates any changes.





3.1.2.  Coordinates all changes with the Information Services Division (IFOI) and the Workforce Relations Branch (IFOW).





3.1.3.  Requests two corrected copies from Multimedia Services (IFOIM) and sends them to the Information Services Branch for distribution.





3.1.4.  Updates IF Organization and Function Chart Book and makes distribution to:  HQ AFMC/XPM, HQ AFMC/SCDP, HQ AFRL/HR, each AFMC Manpower and Quality Office, and IF distribution “C”.





3.2.  The Information Services Branch:





3.2.1.  Sends any FAS changes to the Manpower and Quality Office (OL-AA, ESC/MQ) and the Workforce Relations Branch.











3.2.2.  Reviews and coordinates on revised organization chart before Multimedia Services prepares corrected copy.








3.2.3.  Arranges for Directorate-wide distribution of IFVA 38-1.








	RAYMOND P. URTZ, Director


	Information Directorate





� PAGE �2�		IFOI 38-101,   1 Oct 98











