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This supplement implements AFPD 37-160, Information Management, and AFI 37-160, Vol 1, Air Force Publications and Forms Management Programs--Developing and Processing Publications, 29 Apr 94.  It expands on the guidance provided in the AFI and in AFMC Sup 1.





SUMMARY OF CHANGES


This supplement supersedes AFR 5-8/RL Sup 1, 20 Mar 92 and provides updated instructions.





AFI 37-160, Volume 1, 29 April 1994, is supplemented as follows:





2.11.9.  Rome Laboratory does not issue a Publishing Bulletin (PB).  New, revised, or obsolete RL publications are announced in the official section of the Rome Laboratory Staff Bulletin.





2.11.10 (Added).  The Information Management Division prepares, publishes, and distributes over e-mail the Rome Laboratory Staff Bulletin each Wednesday except when the day of publication is a holiday.  The Rome Laboratory Staff Bulletin is mandatory reading for assigned RL personnel.





2.11.10.1.  Send items for publication, by e-mail to IM@rl.af.mil, subject “bulletin”.  When e-mail is not feasible, one copy of a letter addressed to IM is acceptable.





2.11.10.2.  Items to be published must not create even the appearance of a conflict of interest, be contrary to law or other directives, must not reveal classified or “For Official Use Only” information, sponsor candidates for election, support state or national legislation, nor constitute a personnel survey, or commercial advertising.





2.11.10.3.  Prepare items at the highest level cognizant of the subject.  Include the office symbol and telephone number of the originator at the end of the item.  Directorate or staff office chiefs and division chiefs approve requests for publication to be sure of essentiality, proper coordination, and nonduplication.





2.11.10.4.  Items will be published once unless otherwise specified.
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3.45.  Use a multiple-address letter to coordinate publications within Rome Laboratory.  Send coordination copies to directorate or staff office level.





3.50.  Send one completed, signed and coordinated copy of AF Form 673 to the Publications Management office.
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