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This instruction implements AFPD 37-1, Air Force Information Management.  It explains the use and location of Rome Research Site official bulletin boards.





SUMMARY OF CHANGES


This revision supersedes RLI 37-102 and provides updated instructions on the use and location of Rome Research Site official bulletin boards.  It also reflects new organizational titles under AFRL.





1.  Responsibilities:





1.1.  Staff office chiefs are responsible for official bulletin boards located within their areas and:





Appoint a custodian to keep their bulletin boards current.





Send the name and office symbol of the custodian to the Information Services Branch.





1.2.  Each custodian places a notice on the bulletin board identifying his/her name, office symbol, and telephone number.





1.3.  Rome Research Site personnel must read the official bulletin board located nearest to their place of duty.





2.  Location of Official Bulletin Boards: Official bulletin boards are located in: bldg 3 (Information Grid Division); bldg 101; bldg 104; (Photonics Center); bldg 106 (Information Services Branch); bldg 119; bldg 120; bldg 240 (Information and Intelligence Exploitation Division – shared with bldgs 247 and 248); bldg 301; and bldg 302. 





3.  Contents of Bulletin Boards.   See attachment 1.








	RAYMOND P. URTZ, Director


	Information Directorate
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Official Bulletin Board Checklist
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OFFICIAL BULLETIN BOARD CHECKLIST





1.  Is your bulletin board designated and labeled official?





2.  Is all information current?





3.  Are official bulletin boards divided into three sections:  temporary, permanent, union news?





4.  Is there a current notice placed on the bulletin board identifying the monitor’s name, office symbol, and phone number?





5.  Are the following items on the official bulletin board?





Merit promotion announcements  (When applicable, published in the Rome Research Site weekly Staff Bulletin.)





Union flyers





Form CA-10, What a Federal Employee Should Do When Injured at Work





Division Health Benefits Monitor notice identifying the monitor’s name, office symbol, and phone number





Safety Posters





Smoke Free Work Environment Poster





AFVA 205-11, Your Security Manager





The AFRL Inspector General Complaint Program Poster





Emergency Phone Numbers Poster





ESC VA 36-1201, Equal Employment Opportunity





Disaster Preparedness Monitor notice identifying the monitor’s name, office symbol, and phone number





Fraud, Waste and Abuse System Flyer
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