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This instruction sets up a format for recording required reading at the Rome Research Site.  





SUMMARY OF CHANGES


This revision updates required reading list by replacing RL OPLAN 355-1 with RRS OPLAN 32-1 and adds AFI 65-201.





1.  Responsibilities:





1.1.  Each supervisor makes sure that military and civilian personnel read the required directives and that a record is kept of readings completed.  





1.2.  Readings are recorded and maintained with Supervisor’s Employee Work Folder.    For military personnel, file names and dates in office files to permit verification.





2.  Required Reading.  See attachment 1.








   


	RAYMOND P. URTZ, Director	Information Directorate











1 Attachment:


Required Reading





�






        





REQUIRED READING





						     SEMI-


DIRECTIVE	  APPLIES TO       INITIAL        ANNUAL	    ANNUAL	      OTHER 





AFPD 10-11	ALL	X	By 31 JAN





AFI 10-1101	ALL	X	By 31 JAN





AFI 65-201       SUPERVISORS	X	By 31 JAN     





AFI 71-101V1	ALL	X	By 31 JAN





AFSSM 5019	ALL	X	By 31 JAN





(1) AFI 51-901		X	By 30 JUN





AFI 71-101V2	ALL	X		 TRIENNIAL										      	 BY 30 JUN





AFMCR 500	ALL	X	By 30 JUN


SERIES





RLR 177-3	SUPERVISORS		By 30 JUN





RRS OPLAN	ALL		By 30 JUN


32-1











(1)  Not required for members or employees who are not likely to be offered a


gift from a foreign government.          


	


2		RRSI 36-103,   5 Nov 98











