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This instruction implements AFPD 33-1, Air Force Command, Control, Communications, and Computer (C4) Systems.  It is a guide for all scientific, technical, and managerial visual information support at Rome Research Site.





SUMMARY OF CHANGES


This revision reflects new organizational titles under AFRL and updates support request procedures in paragraph 4.





1.  Multimedia is the use of still photographs, slides, graphic illustrations, viewgraphs, models, demonstrations, computer-generated graphics, and videotape with and without sound production.





2.  Multimedia supports R&D programs with:  technical photography; photo documentation; photographic science and technology services and products; CRT display recording; special photo enhancement; aerial color and black and white photo and films; plus videotape recording for program measurement, analysis, and documentation.  Additionally, Multimedia supports Rome Research Site with a host of specialized graphics services, including: conceptual presentations of various technologies; computer-generated multi-color 35mm slides or viewgraphs; mission-related charts, graphs, posters, covers; visual aids for television, films, videotape, publications, displays, and exhibits.  Other capabilities: airbrush applications for photographs and original art productions and architectural drawings and paintings of mission-related activities.





3.  Policies:





3.1.  Multimedia only does official work.  Personal film processed for official use becomes property of the US Air Force. Copies of photographs by commercial studios or photographers must include a written release from the originator unless the original is part of a contract-deliverable item.  Copyright material is similarly limited.





3.2.  Multimedia sets up:





3.2.1.  The type of equipment and manpower to be used for each work request and





3.2.2.  Priorities for incoming work.





3.3.  Site-wide priorities are:





3.3.1.  Directorate requests.





3.3.2.  Mission Division requests for:





Briefings to higher headquarters.


Multimedia support of engineering and technology research and development.





3.3.3.  Projects for:





Higher headquarters use.


Technical reports.


In-house use.





3.3.4.  When conflicts arise with established priorities, consult with the Staff Visual Information Officer.





3.3.5.  Rome Research Site mission divisions, staff offices, or personnel should direct all multimedia work order requests to the Multimedia Section.  Only the Staff VI/AV Officer can grant blanket authority for services from or for other photographic support facilities, that is, arranging for photo support from another organization while Rome Research Site personnel are on TDY or approving the use of Rome Research Site photographers for assignments in support of higher headquarters or other Air Force organizations.  Coordinate your requirements through the Comptroller when a disbursement or reimbursement of Rome Research Site funds is needed.





*4.  Support Request Procedures:





4.1.  Multimedia personnel prepare AF Form 833, Visual Information Support Request, for the requester.  Personnel requesting support may do so in person or by approved alternative methods.  Work requests are accepted through the Government computer system e-mail provided as a service, the File Transfer Protocol, and by telephone.  Requestors should use the File Transfer Protocol through the LFS to send and receive Multimedia information and files.  All information on this system is public information.  Provide the following information to complete each work order:


Project engineer’s name, office symbol, and telephone extension.


Job order number (mandatory).


Support required, displays, illustration, view graphs


Detail needs, including number, type and size


Special instructions.


Classification 


Describe the product's planned use and certify that the work is for official business





4.2.  Due dates for work requests should be realistic to ensure delivery of a quality product.  Multimedia is dedicated to providing quality service and products that exemplify the best the Air Force has to offer.  An acceptable lead-time for most visual work is from 7 to 10 days. 





4.3.   All work is picked up in person by the requester or by an authorized representative.  Work may be electronically mailed to an authorized account.  Completed work is not sent through administrative communications mail.





Security.  Classified requests and products are processed per AFI 31-401.








	RAYMOND P. URTZ, Director


	Information Directorate
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