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BY ORDER OF THE COMMANDER
RRS INSTRUCTION 15-101

AIR FORCE RESEARCH LABORATORY
1 December 1998

______________________________________________________________________________
Supersedes RLI 15-101, 15 Jul 97              Certified by:  AFRL/IFO (Colonel Frederick J. Foster)

OPR: AFRL/IFOM (Capt Robert Duncomb)
    Pages: 8  Dist:  HQ AFMC/DOW
Weather

Hazardous Weather Conditions Alert Notification Procedures
______________________________________________________________________________

This instruction implements DoD 1400.25-M, Ch 600, Subch 610, Civilian Personnel Manual, Attendance and Leave (hours of duty), AFPD 15-1,Atmospheric and Space Environmental Support, AFI 10-229, Responding to Severe Weather Events, AFMAN 15-125, Weather Station Operations, AFMAN 10-206 Operational Reporting, RRS DP OPLAN 32-1, and Disaster Preparedness/Emergency Response.  It outlines responsibilities and procedures for disseminating weather watches and warnings (hereafter referred to as weather alerts) to Air Force Research Laboratory Rome Research Site (RRS) personnel on the Griffiss Business and Technology Park (hereafter referred to as Griffiss Park) and remote research facilities (RRFs) in central New York.  Weather alerts are necessary to give personnel the time to secure assets against hazardous weather.  This instruction also outlines responsibilities and procedures for the orderly early dismissal or late reporting for DoD  personnel due to hazardous weather.

Summary of Revisions:  The 24-hour Security Desk now calls all 3-letter divisions and IFSE at RRS when e-mail is down or delayed.  The division chiefs then decide who in their division is notified for the different types of alerts.  IFSE is now notified by telephone on all alerts affecting the Remote Research Facilities (RRFs) so there is no delay in notification to those sites.  A new attachment (Attachment 4) has been added to list OPREP-3 reporting criteria which now includes 50kt winds and 3/4 inch hail as reportable criteria.

1.  Responsibilities:

1.1  NEADS/WE monitors hazardous weather conditions for central New York.  If a weather alert is necessary, NEADS/WE notifies the RRS 24-hour Security Desk and the following process ensues:

1.1.1.  Imminent Winter Storm Alerts - OFF-DUTY HOURS.  The 24-hour Security Desk contacts the New York State Police, Troop D, to determine the conditions (passable or non-passable)  of the following main roads:


Route 69 - Rome to Camden
Route 46 - Rome to Boonville


Route 233 - Rome to Clinton
Route 365 - Oneida to Prospect


I90 - Syracuse to Herkimer
Route 49 - Utica to North Bay


Route 26 - West Leyden to US20
Route 12 - Boonville to US20


Route 5 - Syracuse to Little Falls
Route 28 - Herkimer to Old Forge

The Security Desk also checks the conditions of secondary roads.  The Security Desk then informs the Director, Information Directorate, or a designated representative, of the NEADS/WE notification of an imminent winter storm and the local road conditions.  The Director or his designated representative has the option of listening to the NOAA Weather Radio, the Weather Channel, local television channels, or radio stations for additional information.  As a last resort, the Director can call the Air Force Weather Agency (AFWA) Operations Duty Officer (DSN 271-2586) or commercial ( (402) 294-2586) to discuss the storm alert.  Once the Director reaches a decision to delay reporting times or to close all Department of Defense (DoD) agencies on Griffiss Park,  the 24-hour Security Desk calls the RRS Public Affairs point of contact, who in turn, notifies all required media.  All DoD agencies on Griffiss Park avail themselves of the local media to ascertain whether delayed reporting or a closure is in effect.  Commanders or Directors of DoD organizations at Griffiss Park other than AFRL may provide supplementary instructions to their employees consistent with the needs of their organization’s mission.  These supplementary instructions will be made only on an exceptional basis and through means other than the local media.  Notice of these supplementary instructions will be provided to the AFRL/RRS Security Desk by the office of the Commander or Director who issues them.  The RRS Public Affairs point of contact’s notification to local media will include the following language:


Delayed Reporting - “All Department of Defense employees working at the Griffiss Business and Technology Park are advised to report for duty up to ________ hours later than normal.  However, everyone should report to work by _________.”

Closure - “All Department of Defense employees working at the Griffiss Business and Technology Park are advised that the Park is closed due to inclement weather and they should not report to work today.”

1.1.2.  Imminent Winter Storm Alerts - DURING DUTY HOURS.  After receiving notification from NEADS, and having sent the alert out by lab-wide e-mail, the 24-hour Security Desk calls the Information Directorate Director’s Office to discuss the alert and decide whether early dismissal is warranted.  Once the Director or the designated representative decides to order the release of employees, the Director’s Office notifies the Security Desk who sends a lab-wide e-mail to notify all personnel. If e-mail is down or excessively delayed, the Security Desk will initiate telephone notifications through the pyramid alert recall system by calling all 3-letter divsions (see Attachment 1).  The divisions continue the pyramid notifications until everyone at RRS has been notified.  The Director’s Office also notifies the other DoD agencies located at Griffiss Park and the Public Affairs Office.  PA notifies the media to announce the early release of employees.  For early release during duty hours, employees living more than 30 miles from the Griffiss Park will be released immediately.  Employees who live between 15 and 30 miles from the Griffiss Park may be released 15 minutes later, and employees who live less than 15 miles from the Griffiss Park may be released no later than 30 minutes after the decision has been released by the Director or the designated representative.

1.1.3.  Lightning, Strong Winds, and other Severe Weather Alerts - DURING DUTY HOURS . NEADS/WE notifies the 24-hour Security Desk.  If the alert involves Griffiss Park, or both Griffiss Park and the RRFs, the 24-hour Security Desk sends a lab-wide e-mail and follows the above procedures for initiating telephone notifications if necessary. If the alert is only for RRFs, the Security Desk calls IFSE who notifies the appropriate facilities.  No lab-wide e-mail will be sent for alerts only involving RRFs.

1.1.4.  Lightning, Strong Winds and Other Severe Weather - OFF DUTY HOURS.  If the alert involves the Newport research facility, the 24-hour Security Desk contacts them and logs the alert.  If the alert is for any other RRF, the Security Desk only logs the alert.  However, if off-duty-hour testing is being conducted at an RRF, and weather alert support is desired, the testing OPR must notify the 24-hour Security Desk at least one day in advance of the testing.  The Security Desk logs the request, noting the location, times, who will be notified, and their phone number(s).  After logging the request, the Security Desk calls IFOM who notifies NEADS/WE of the requirement for off-duty hour support.  If IFOM is unavailable, the Security Desk notifies NEADS/WE directly.

1.2
.  Other Responsibilities

1.2.1.  IFOM manages the Memorandum of Agreement with NEADS/WE; is OPR for the Weather Alert Notification Pamphlet  (RRS Pamphlet 15-102) used to train personnel; and provides a semi-annual report to IFO detailing how weather impacted Rome Research Site operations.  A report is issued in June covering winter weather impact and in November covering the impact of thunderstorms on Rome operations.

1.2.2.  IFOIPA maintains a Media Outlet Notification List and notifies those outlets when the Director, Information Directorate, or his designated representative decides to delay reporting, close Griffiss Park, or release employees early.  (See Attachment 2).

1.2.3.  IFOF provides a 24-hour point of contact to receive weather alerts from NEADS/WE.  They disseminate all alerts that involve Griffiss Park via e-mail to all personnel (distc_rrs@rl.af.mil) on Griffiss Park using the wording templates in Attachment 3.  They make telephone notifications if necessary and call IFSE if an RRF is affected. They ensure alerts are logged and provide a report to IFOM when requested (usually in May and October) detailing the alerts received over the past season.  They are also the responsible agency for calling the Wright-Patterson AFB Command Post (or NEADS/WE when applicable) to up-channel OPREP-3 reports.  (see Attachment 4). 

1.2.4.  IFSE provides a point of contact during duty hours to receive weather alerts for RRFs.  They disseminate alerts that involve RRFs by calling the appropriate RRF.  If no one will be available in IFSE, they must notify IFOF and establish an alternate point of contact.  They notify IFOM, IFOCV and the Security Desk whenever weather-related injuries or damage occurs at one of the RRFs.

1.2.5.  IFOCV notifies IFOM and the Security Desk of any weather-related injuries or property damage incurred at Griffiss Park or the RRFs. 

1.2.6.  IFO oversees the entire weather notification process. Secures annual fee for lightning data using IFOM semi-annual reports as justification.  Sends a semi-annual (June and November) feedback report to NEADS/CC.

1.2.7.  RRS Divisons provide a point of contact during duty hours to receive weather alerts.  Maintain a telephone pyramid alert roster to disseminate alerts quickly and efficiently in the event e-mail is down or delayed.  Even when e-mail is available, each branch is responsible for notifying their personnel who are not near a computer.

1.2.8.  AFRL RRS Personnel should disseminate alerts quickly and in an orderly fashion.  In the event of winter storms in the early morning hours, listen to a media outlet listed in IFOIPA's Media Outlet list for delayed reporting or closure information.  (See Attachment 2).

2.0.  Use of Annual Leave.  In the event the Director or designated representative decides a delayed reporting or early release is not warranted during a winter storm or other severe weather condition, personnel who find it necessary to arrive later than or depart prior to their normal duty hours may request appropriate leave.


RAYMOND P. URTZ

Director, Information Directorate

Air Force Research Laboratory
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(Attachment 2)

MEDIA LIST FOR INCLEMENT WEATHER ANNOUNCEMENTS

The following is a list of media which provides information relative to Rome Laboratory late reporting or early dismissal due to inclement weather conditions:


RADIO


WRNY
Rome
93.5FM


WADR
Remsen
1480 AM


WKDY
Rome
102.5 FM


WBRV
Boonville
900 AM


WLLG
Lowville
101.3 FM


WMCR
Oneida
1600 AM


WMCR
Oneida
106.3 FM


WSYR
Syracuse
570 AM


WYYY
Syracuse
94.5 AM


WRUN
Utica
1150 AM


WFRG
Rome
104.3 FM


WIBX
Utica
950 AM


WLZW
Utica
98.7 FM


WTLB
Utica
1310 AM


WRCK
Utica
107.3 FM


WKLL
Utica
94.9 FM


WUTQ
Utica
1550 AM


WOUR
Utica
96.9 FM


WHEN
Syracuse
620 AM


WHEN
Syracuse
107.9 FM



TELEVISION (Consult local cable guides for your area)


WKTV
Utica
Channel 2


WUTR
Utica
Channel 20


WSTM
Syracuse
Channel 3


WHEN
Syracuse
Channel 5


WIXT
Syracuse
Channel 9

(Attachment 3)

WEATHER ALERT E-MAIL WORDING TEMPLATES

1.  The wording templates below  will be used by the Security Desk when disseminating e-mail weather alerts. The subject will always have "WEATHER ALERT" (all caps) followed by a brief descriptor for the type of alert.  The alert will be in effect for the valid times listed.  Cancellations are no longer sent out except for "Lightning outside of 5nm".  All other alerts will be in effect for the valid times listed in the message.

2.  The e-mail will follow the following format.

To: distc_rrs@rl.af.mil

From: Security Forces

Subject: WEATHER ALERT - Lightning Watch, (list valid times)   (OR from below list)


                              Lightning within 5nm


                              Lightning outside of 5nm


                              Tornado Watch, (list valid times)


                              Tornado Warning


                              Severe Thunderstorm Watch, XXkt Winds, XX inch Hail  

(list valid times)

                                                   Severe Thunderstorm Warning, XXkt Winds, XX inch 


Hail, (list valid times)


                              Wind Warning, XXkt Winds, (list valid times)


                              Freezing Rain Warning, (list valid times)


                              Snow Warning, XX to XX inches (list valid times)

(Text) See RRS Pamphlet 15-102 for actions to take.
The following sites can disregard this message: (name of test sites to which this alert does not apply)
(Attachment 4)

OPREP-3 REPORTING FOR WEATHER RELATED EVENTS
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