	                                                  ACQUISITION DATA CHECKLIST                                        
	PCSN:

	INSTRUCTIONS

	(a) RRSI 63-103 requires the use and signing of this form

(b) Purpose is to alert LPMs of all known Government requirements which may impact his/her effort.

(c) The decision for determining the applicability of these requirements to a specific contract rests with the immediate supervisor, and the responsible individuals of the items specified.

(d) When an item has been determined applicable, coordination must be obtained in accordance with RRSI 63-103.

(e) For additional information on requirements and applicability, see attached instructions. 

	REQ. 
NO.
	REQUIREMENTS/REMARKS
	FORM

REQUIRED
	SOW REQUIREMENT  YES    NO
	ADVISOR
	SIGN/DATE

	1
	Facilities and Facilities Utilization - Construction New or Modified and Off-Park annexes, etc. (RRSI 32-9001)
	Letter 
	
	
	IFOC
	

	2
	Cost/Schedule Status Reporting - Coordination required if contract exceeds $6M as prescribed in RRSI 65-501.
	None
	
	
	IFFD
	

	3
	Allied Participation - Coordination mandatory for all MDA acquisitions and all others with expression of foreign interests.  (Exceptions (1) Contracts limited by law or regulation to a certain class of contractor; e.g., small business set-asides; (2) items covered by public law and DOD Appropriation Act restrictions.)   (AFRL LAST BOOK para 27.6)
	None
	
	
	IFE(FDO)
	

	4
	Intelligence - Mandatory for all efforts requiring a DD Form 254 (DIAR 50-5, AFI 14-303)
	DD 254
	
	
	IFEE(SSO)
	

	5
	Physical Security Guards, Security Devices, Etc.  
	DD 254
	
	
	IFOF
	

	6
	Performance of Classified Contracts at RRS - Coordination mandatory when contractor performing on a classified contract and is physically located on RRS premises. (AFI 31-601)
	DD 254
	
	
	IFOF
	

	7
	Operations Security (OPSEC) - Coordination mandatory when OPSEC requirements are contained in the contract.
	DD 254
	
	
	IFOF
	

	8
	Land Acquisition Civil Engineering - Worldwide. AFI 32-9001.
	Letter
	
	
	IFOC
	

	9
	Ozone Depleting Substances (ODS) - Separate certification required if not provided on RRS Form 2916, Block 31. (AFFARS 5323.804(b)).
	None
	
	
	IFOC 
	

	10
	Contracting Engineering and Technical Services

(AFI 21-110)
	None
	
	
	IFOL
	

	11
	Transportation, Packaging, and Transportability - Coordination mandatory when movement/transportation of people/equipment involved.  (AFI 24-201; AFI 24-202)
	DD 1653
	
	
	IFOL
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	12

	Government Furnished Equipment - Coordinate with equipment 

subcustodians and LMCA equipment control on any GFP (AFMCPAM 23-202)
	None
	
	
	IFOL
	

	13
	Contract Residue - Coordinate with LMCA equipment control section on any contract residue.  (RRSI 23-202)
	None
	
	
	IFOL
	

	14
	Accountable Equipment - Upgrades to accountable equipment (single units or systems) must be coordinated with IFOL by the Program Manager and the appropriate equipment custodian in order to preclude model number and dollar value error in accountability records (RLI 20-21)
	None
	
	
	IFOL
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	REQ.
NO.
	REQUIREMENTS/REMARKS
	FORM

REQUIRED
	   SOW REQUIREMENT  

 YES     NO        
	ADVISOR
	SIGN/DATE

	
	
	
	
	
	
	

	15
	ADPE Acquisition - Identify C4 Systems Requirements (AFI 33-103).  All R&D projects requiring C4 Systems and support must identify the C4 System requirement and certify the technical solution, including cost analysis and alternatives, through the requirements (IT/NSS CSRD) process.
	AF 3215
	
	
	IFOSS
	

	16
	Frequency Allocation and Authorization - Coordination mandatory when electromagnetic radioactive equipment is used or developed, including cost analysis and alternatives, through the requirements IT/NSS CSRD) process.  (AFI 33-118)
	DD 1494
	
	
	IFOSM
	

	17
	Contractor COMSEC Material and Accounts - Coordination mandatory when COMSEC equipment/documentation required, including cost analysis and alternatives, through the requirements (IT/NSS CSRD) process. (AFI 31-601, para 9.1.1 and AFI 33-211, AFMC Sup 1)
	DD 254
	
	
	IFOSM
IFOF
	

	18
	EMSEC - Coordination mandatory when equipment developed/acquired will process classified information. (AFI 33-203)
	DD 254
	
	
	IFOSS
	

	19
	On-Going Research and Literature Search - Mandatory on all new starts (RDT&E)  Coordinate with Technical Library.  (AFI 61-203).
	AFMC 14
	
	
	IFOI 
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	20
	Meteorological Environmental Sensitivity - Mandatory on items involving operational sensitivity to atmospheric environment.
	None
	
	
	IFOM
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	COMMENTS:



	I HAVE CONSIDERED THE PERTINENCE OF THESE REQUIREMENTS TO THIS ACQUISITION

	TYPE OR PRINT NAME OF LPM
	SIGNATURE
	DATE



	TYPE OR PRINT NAME OF LPM SUPERVISOR
	SIGNATURE
	DATE
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RRS FORM 2857 INSTRUCTIONS

The RRS Form 2857:
    1.  Alerts the LPM to requirements which may have a bearing on the contract.

    2.  Identifies and confirms the availability of RRS support.

    3.  Enables the LPM to ask for aid of RRS supporting elements in a timely manner.

    4.  Makes sure the LPM considers all coordinations.  Compliance with respective referenced regulations is the responsibility of each LPM.

    5.  Allows the RRS supporting elements, specified by signature against the specific Requirement No., to negotiate support when the RRS Form 2857 is coordinated.

    6.  Is both a checklist and a form, which lists all mandatory and potential coordination with respective internal RRS OPRs.  When a program conforms to certain criteria, specified on RRS Form 2857, coordination becomes mandatory.  To satisfactorily prepare this form, the LPM and the LPM’s branch chief decide when requirements, other than the mandatory requirement(s), apply to the particular acquisition.  If an item is determined applicable, the LPM must do the necessary coordination.  The coordination is shown on the RRS Form 2857 by the respective advisor’s signature.  The coordination must be completed before sending the draft contracting package to the Acquisition Management Branch Section.
    7.  The advisor column is the responsible coordination office and sets up operating procedures to make sure that the proposed acquisition complies with all governing documents and procedures for that requirement.  The coordinating office does not coordinate until all data and requirements are met or waived.  The office of responsibility designates individuals authorized to coordinate.  Offices listed as advisors for requirements must develop internal procedures and provide sufficient staffing to process requests for aid in a timely manner.  More than one person in the OPR is available and authorized to sign the RRS Form 2857.  Once an OPR has been coordinated with, the approved SOW coverage is not changed without first getting the written concurrence of the OPR.  Any change to a contract made by a SOW amendment needs a RRS Form 2857 or a statement on the RRS Form 2916 that the current RRS Form 2857 remains unchanged.  This requirement applies whether or not the change needs funding.  When the advisor determines a requirement is to be included or modified in the SOW, he or she checks the YES block of SOW Requirement and sends the requirement to the LPM.  The LPM assumes the responsibility of including the requirement in the SOW.  If the requirement is not needed, the advisor checks the NO block of SOW Requirement.
EXPLANATION OF REQUIREMENTS:
REQ. NO.
    1.  Facilities and Facilities Utilization - IFOC coordination required when acquisition needs new facilities, modifications to existing facilities, or the use of existing facilities not currently assigned to the LPM’s division.

    2.  Cost/Schedule Status Reporting (C/SSR) - C/SSR is mandatory for all contracts that are $6M or more, have a duration of one year or longer and are other than firm fixed price. (RRSI 65-501)

    3.  Allied Participation - IFE (FDO) must coordinate on all Missile Defense Agency (MDA) acquisition efforts and all others with an expression of foreign interest to determine ramifications of foreign industry participation.

    4.  Intelligence - The LPM must make sure that intelligence support needs are addressed for any classified effort at the earliest stages of the acquisition cycle.   LPMs must make sure threat intelligence requirements and products needed for each effort are requested from IFEE.  AFI 14-303 and AFMC Sup 1 require that the Director of Intelligence approve releases of all classified intelligence information for release to contractors.  The LPM is responsible for maintaining a list of released materials and requesting an annual inventory to done by the contractor and results reported to the LPM.

    5.  Physical Security Guards, Security Devices, etc. - Coordinate with IFOF about physical security needs of any particular thrust from the inception of the effort.  DD Form 254 should give enough information to alert IFOF of the potential protection requirement perceived throughout the project life cycle.

    6.  Performance of Classified Contracts at RRS - IFOF coordination is mandatory when any classified contract is to be performed at the Rome Research Site (RRS).  The contractor activities being performed at RRS for a consecutive 90 days or more are established as long-term visitor groups.

    7.  Operations Security (OPSEC) is the protection of unclassified intelligence indicators on classified programs and is concerned with all sources of exploitable information.  Annotate DD Form 254 to show that OPSEC requirements are contained in the contract or addendum to it.  Include a CDRL in the contract to cover formulation of an OPSEC plan to identify and monitor the contractor’s OPSEC activities during performance of the contract. 

    8.  Land Acquisition Civil Engineering - IFOC coordination required whenever effort needs acquisition of real estate not currently under the control and jurisdiction of AFRL Rome.

    9.  Ozone Depleting Substances - Contractual use of Class I Ozone Depleting Substances (ODS) is prohibited by PL 102-484 and certification is required by the LPM that no ODS will be used.  In those instances where Class I Chlorofluorocarbons (CFC) products must be used because there is no substitute or technology has not created a substitute, a waiver must be obtained.  For further details on ODS products, see IFOCV.

    10.  Contracting Engineering and Technical Services -  IFOL coordination is not mandatory based exclusively on the type of buy; rather, it is needed when a contract is delegated any equipment maintenance responsibilities for government-owned equipment under RRS Equipment Maintenance Management Program (EMMP) publications.

    11.  Transportation, Packaging, and Transportability - Self-explanatory

    12.   Government Furnished Equipment - Self-explanatory

    13.   Contract Residue - Self-explanatory

    14.   Accountable Equipment - Self-explanatory

    15.  ADPE Acquisition - IFOSS reviews the RRS From 2857 to make sure the validation and approval document (IT/NSS CSRD) has been completed and accepted by the AFRL Rome Communications-Computer System Requirements Board.

    16.  Frequency Allocation and Authorization - Coordination is required for all four stages in the development of equipment that makes use of the frequency spectrum.  The four stages are:  conceptual, experimental, developmental, and operational.  This includes receivers as well as transmitters.   No contractual obligations will be assumed until radio frequency guidance has been obtained.

    17.   Contractor COMSEC Material and Accounts - Self-explanatory

    18.  EMSEC (Emission Security) is an unclassified name for controlling compromising emanations.  EMSEC guidelines for design, installation, and operation must be met for all equipment or facilities which will be used to process classified information.  Coordination with IFOSS is required to be sure EMSEC criteria is included in contractual efforts and to set up requirements with the AF Cryptologic Systems Group for EMSEC evaluation and testing as needed.

    19.  On-Going Research and Literature Search - Self-explanatory

    20.  Meteorological Environmental Sensitivity - Coordination with the Staff Meteorologist Office is mandatory for, but not limited to, programs or projects that may be affected by the atmosphere (whether it operates in or propagates through space, the ionosphere, or the troposphere).  

